‘e-ISuite Financial Export

Getting Help

e Access the e-ISuite website at: https:/www.wildfire.cov/application/eisuite
o Contact the Help Desk at: (866) 224-7677

Create Financial Export File

From the Home Page, click the Incidents button.
Select an Incident or Incident Group.
Select the Financial Export button on the Incidents page.

If an Incident Group is selected, select an Incident from the drop-down list. This is to name the file only. It

does not limit the file to the selected incident as all incidents in an Incident Group/Site Database will be
included.

Click the Export button.

Incidents v Check-In v Demob v
Export Date
Financial Export Instructions
Step 1. Coordinate with others on the Incident Management Team.
Step 2. If you selected an Incident Group, select an incident to use in naming the file.
Step 3. Select the Export button.

Step 4. Send the Financial Export file to the payment center.

Last Export

When the Warning message displays, read the message and click the Yes button to continue.

Click OK on the message indicating the file was successfully created and ready for the Incident Business
System (IBS). The file will automatically be saved in your downloads folder. You do not need to do
anything with the file; you can delete it. If you are using e-ISuite Enterprise, it will automatically be
transmitted to IBS. Please do not upload files to the e-ISuite Data Repository when using Enterprise.

Financial Export Completed

Financial Export created successfully and is now ready for IBS

o]

8. If you are using e-ISuite Site, please see next page for instructions on uploading the file.

Tips: (applies to Enterprise and Site)

¢ Only one financial export file can be created per calendar day.

¢ When creating a financial export, all data for all incidents in an Incident Group/Site Database will be
included, regardless of the incident that is selected during the Financial Export file creation process.
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Uploading a Financial Export File — e-ISuite Site ONLY

1. Go to the e-ISuite webpage: https://wildfire.gov/application/eisuite

2. Under General Information, click the Data Repository button.

Home > Incident Management > e-ISuite

e-ISuite

Overview
**e-ISuite Version 2.6.0 Now Available**

e-ISuite Enterprise Version 2.6.0 is accessed via the FAMAuth Portal@ (No Software Installation Necessary). The primary focus of this release
is to add enhancements. Please read the Release Notes for additional details.

e-ISuite Site Version 2.6.0 can be accessed on the Site Downloads page. For e-ISuite Site Users only, the financial export will continue to be
uploaded to the e-ISuite Data Repository. The only change is how you access it. When going to the e-ISuite Data Repository, you will no longer
use a username/password. It will automatically re-route you to log in to FAMAuth for authentication.

Change Request Form® - for ions or

What's New in e-ISuite
« There is a new mailing list for the e-ISuite community. To be added to the distribution list, please send an email request to Jill Lipsey= .

» e-ISuite Video Tips are available on topics including Site Installs; Rostering and Un-rostering Resources and Importing Custom Reports
for Training Specialists at the following location: e-ISuite Video Tipse

System Status: elSuite is Operational

General Information

General Information
Change Management
Data Repository_ﬁé—
Documentation

ink

IROC Importe

FAMAuth Portal [

Contacts

For information please contact the
following:

1IA Helpdesk Info

Phone: 866-224-7677

Email: Use the 'Contact Us' link
located on the IIA HelpDesk page@ or
select the link to 'Chat with an Agent".

William Best=
Project Manager

Deanna Crawford=

Business Lead

You will be routed to FAMAuth for authentication.
Log in to FAMAuth.

The e-ISuite Data Repository page will display.
Click the Choose File button and click Upload.

Data Repository

e-ISuite Upload Form
Please use the naming convention generated from e-ISuite.

File: | Choose File | No file chosen
Upload!
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