
IROC Reporting Application - Basic
 

This Tip Sheet outlines how the IROC Reporting application, available in the IROC Data
Management Tool (DMT), allows users to create, access, modify, and distribute predefined
reports.
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Accessing IROC Reports
Whether you want to create, modify, or view a report, you can start by opening the IROC
Reporting Application and accessing one of the IROC Reporting modules.

In the IROC DMT type IROC Reporting in the Filter Navigator
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My Center Reports
Reports which have been shared to all users in a center. 

Breadcrumbs at the top indicate current center.
Somewhat different run options

IROC Reporting Modules
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My Scheduled Reports
Displays your report distribution schedules.
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IROC Reports
Access to existing reports

My Reports
Displays all reports you have modified and saved.

Group
Displays reports shared by a group or user or by those with valid login
credentials.

Global
Displays reports shared to a global group.
Also referred to as ‘canned’ reports.

All
Displays all reports you have access to.
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IROC Report Data Sources
Data sources in use

Reports those data sources have been used for
Reporting Lists

Prefiltered 
QST1
RST1
RST2

Report titles are categorized by an alphanumeric prefix. Click on a report title to view
the report.

The first letter indicates the record type (I – Incident, Q – Request, R – Resource).
The next two letters indicate the action (RQ – Request, TX – Transaction, ST –
Status).
The number indicates the dispatch focus (100 – National, 200 – GACC, 300 –
Dispatch Center).

IROC Reports Overview
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Find the report you want to modify in IROC Reports and click either the Edit icon or
the title of the report to run the report and show results
Edit the name of the report

Select Data tab and edit name OR
Select the name in the header to change

Modifying a report  
Using predefined, existing reports is an easy way to create your own report without
starting from scratch.

a.
b.

Click the Edit icon to open and edit the report.
Click the Favorite icon to label the report as a favorite.
To see only your favorite reports, click the star icon in the column header.
The icon in the Type column indicates the type of report.
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Each report name is preceded by three icons
 

b

a
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When finished renaming, click the down arrow to the left of the Run button, select
Insert and Stay. This will save it to your My Reports and keep you in place to continue
editing. 
Insert will save a copy to your My Reports, but take you back to the list view once
saved.

 

a

Click the filter icon to access the filters

Use of advanced filters is covered in the IROC Advanced Reporting QRC [insert link]
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Right click any column header and select Export

Exporting Reports
There are several options for exporting report data

 

a

Select the Sharing icon and Export to PDF
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Click the Sharing icon and Schedule to access the scheduling options pane

Scheduling Reports
IROC can automatically distribute reports to groups and individuals on your behalf.
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Export to PDF will not accept more than 5000 lines. In this case, open your user
profile and select Printer friendly version. This will open your data in a new tab.

a
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a

Enter a descriptive Name for your report schedule. 
Select Users, Groups, and/or Email Addresses to distribute your report to. 

If a user account that is inactive or an email address associated with an inactive
account, that user will not receive a report. 
Reports designated for a group will include anyone in that group with valid login
credentials. 
For Users and Groups, click the Lock icon to make the field available. Search for
group/usernames to select one or more to include. 
For Email Addresses, enter each address in the field, separated by commas. 

Select the report Run frequency (such as monthly).
Frequency-related fields appear depending on the selected Run value. Complete
these fields to choose the desired day and time to generate the report. 

Check Omit If No Records to suppress the scheduled report if it would result in a
blank report (one in which no data is returned by the filtered query) 
Enter a Subject and Introductory Message for the email that will accompany the
report 
Choose a file format for the report 
For very large reports, reduce the file size by checking Zip Output to deliver the report
in a compressed zip file 
Click Submit to save your report schedule or click Delete (X) to close the window
without saving. 
To temporarily stop distributing a scheduled report, uncheck the Active box. Check
the box again to reactivate the schedule.
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